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Brookhouse Early learning  

 

 

 

 

 

 

 

Handbook 

This booklet is designed to provide you with practical information 

regarding the early learning in addition to other Brookhouse guides 

such as our prospectus and website (www.brookhouse.ac.ke). 

Please do not hesitate to contact your child’s class teacher, the Prep 

School office or myself if you have any queries regarding our 

curriculum, policies or any other questions or concerns you may have. 

 

Ms Natasha, 

Prep Deputy Head 
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 Welcome to Brookhouse Early learning 

 

Brookhouse Early learning is for children from two to five years of age.  

  

The Pre-School class is for children between the ages of two and four years 

old with a high pupil-teacher ratio. At the end of Pre-School children enter 

Reception class before going into Year One. 

  

From Reception class each year group is split into balanced and parallel 

classes, each typically with up to 18 pupils.  Reception class has support from 

classroom teaching assistants in addition to the class teacher. 

  

AttheendofReceptionthechildrenmoveintoYear 1 and begin the British 

National Curriculum. 
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The School Day 

The School Timetable 

8.00am – 8.15am  Children should arrive between these times and be 

 taken to their classrooms where their class teacher 

 or a class assistant will be there to supervise them. 

8.15am  Children settle into classes for registration and Early 

 Bird Activities.  Reception and Pre-school 2 attend 

 Reward Assembly every Friday Morning. 

8.45am   Morning lessons begin 

9:40am  Morning break 

10.20am  Morning lessons 

11.45am  Lunch 

12.20pm  Lunch time clubs 

1.00pm  Afternoon lessons begin 

2.25pm  Afternoon break 

2.40pm  Afternoon lessons 

3.25pm  End of day 

  

Assemblies 

Reception and Pre School 2 attend Reward Assembly every Friday at  

8.15am.  This is a chanceto reward children for their hard work and  

good behaviour and to celebrate their achievements. 
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Break/Playtimes 
  

Due to the approach of the Early learning Curriculum morning break times 

are flexible as and when the class teacher feels it is a good time to break.  

Weather permitting, children have their break in their outdoor areas.  If it is 

raining children have their break inside their classrooms. 

 

The school provides a nutritious break 

every morning and afternoon.The morning 

break consists of a warm drink and a 

healthy snack.  Afternoon break is usually 

juiceor fruit.  Children have the option to 

bring in their own healthy snack and drink 

of their choice for afternoon break.  We 

ask that your child does not bring in fizzy drinks, sweets or chocolate. 

  

Specialist Lessons 

We are very fortunate to have access to teachers who are specialised in 

different areas of the curriculum at Brookhouse.  For this reason we utilise 

their strengths and all children from Pre-School to Reception attend 

specialist lessons during the week as well as the time they spend with their 

class teacher. Classroom assistant accompany the children to all lessons. 

  

The specialists lessons are as follows: 

  

Physical Education 

Swimming 

Cooking 

Music 

ICT 

French (Reception Class Only) 
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 End of the Day 

The school day finishes at 3.25pm whereupon you can collect your child 

from their classroom.  Once the bell has rung the class teacher will take their 

children to the Car Crowd room where they will be supervised until they are 

picked up.  Children who have not been picked up by 4.00pm will be taken to 

the Prep School Amphitheatre where a member of staff will look after them 

until a parent arrives. 

  

Those children who take the school bus home will be taken to their bus by a  

member of staff. 

  

Homework 

In the Early learning we want children to have a sense of enjoyment when it 

comes to learning.  After a long day at school our children need to rest.  

Therefore we keep homework in the Early learning to a minimum and we do 

not expect homework to take any longer than 20 minutes.  We also try to 

make homework a game or fun learning activity.   

  

Our homework schedule is as follows: 

 

Preschool Reception 

Library Book 

(once a week to 

share with    

parents). 

Reading Book 

(every night) 

Literacy and 

Number   Activities  

Library Book (once 

a week to share 

with parents). 
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School Clubs 

The school provides a range of extra-curricular activities and clubs. Many of 

these are free of charge, however there a number of clubs run by outside 

groups and therefore a fee is required to join these.  Examples of clubs run 

for the Early learning: 

  

Computers 

Art and Craft 

Fun Games 

Beading and Creative work* 

Ballet* 

Dance* 

Kindi Scouts  

*fee paying club 

  

All our Early learning clubs take place over lunch time and details of these 

clubs are sent to parents at the beginning of each term in the form of a clubs 

brochure. 
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School Trips and Events 

During the course of each year, classes will be involved in a class trip or 

event.  Trips are linked to the topic that is being covered by the class and 

may include museums and places of interest.   

  

Guest speakers may also be invited into the school, for example an author, 

school nurse or police man. 

  

Each term we also arrange a ‘Theme Week’ which consists of children taking 

part in many in-class activities revolved around a particular topic during the 

week and finishing with a day of fun for the whole of Early learning on the 

Friday. 
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Parents and the Early learning 

Communication 
At Brookhouse Early learning we have an Open Door Policy.  It is always 
possible for parents to speak to class teachers or the Head of Early learning 
at any stage during the school term.  Should a query or concern arise, the 
first port of call should be your child’s class teacher.  It is often best to talk to 
the class teacher at the beginning or end of the school day. 
  
Homework Diaries: Each child is given a homework diary which is sent home 
every day and expected to be bought back to school the next morning.  This 
diary is another means of communication between parent and teacher and 
is used to convey homework, upcoming events and any issues regarding your 
child. Please check your child’s diary every night. 
  
Reading Record: Reception children will have a reading record to record 
their reading homework in.  There is a space for parents to sign and make a 
comment once a book has been read at which point the class teacher will 
change the book for a new one. 
  
School Calendar and Clubs Brochure:At the beginning of each term parents 
will receive a school calendar of events and a clubs brochure. 
  
Weekly Bulletin:All information about upcoming events and recounts of past 
events are written in our Brookhouse Weekly Bulletin which is sent out via 
email on a weekly basis. 
  
Reports and Parent-Teacher Meetings 
At the end of each term parents are invited into school for a parent–teacher  
meeting to discuss the progress of their child and to receive a written report.   
This takes place in the final week of term. 
  
Parent Helpers 
Our Early learning area welcomes any parent who is willing to take time to 
come in and help with our activities, such as listening to our young readers. 
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Parental Involvement 
  

Over the year our children take part in many different events, all of which 

parents are invited to and it is lovely to see the support that our children 

receive.  Letters will go out to parents in advance about any events that 

children are participating in and it is always great to see the parents there. 

  

Birthday Parties 

We all love birthday parties in the Early learning and welcome parents to 

bring in a cake to celebrate their child’s birthday.  If your child is having a 

party outside school our class teachers will be happy to distribute birthday 

invitations.  Often only a few children in a class may be invited and the class 

teacher will be discrete in passing out these invitations so as not to upset 

other children. 
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Uniform 

Below is a detailed list of the uniform required for Early learning.  Uniform 

can be purchased from Animet (3rd Floor of YaYa) or second hand uniform 

can be purchased from the school at the end of each term. 

Class Boys Girls 

Preschool 

Brookhouse red polo top 

Black shorts 

Brookhouse black jumper 

Black socks 

Brookhouse track suit  

Brookhouse red polo top 

Black shorts 

Brookhouse black jumper 

Black socks 

Brookhouse track suit  

Reception 

White long or short sleeved 

shirt 

Black trousers 

Black socks 

Brookhouse black jumper 

  

P.E: 

Brookhouse red polo T-shirt  

Black shorts 

Black socks 

Brookhouse tracksuit  

White long or short sleeved 

shirt 

Tartan pinafore  

Black socks 

Brookhouse black jumper 

  

P.E: 

Brookhouse red polo T-shirt 

Black shorts 

Black socks 

Brookhouse tracksuit  

 

Correct uniform should be worn at all times and all items should be clearly 

labelled.Hair should be kept tide and long hair tied up.Children who have  

their ears pierced should only wear studs so to avoid injury. 
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Lost Property 
Although we try our best to ensure your child’s uniform and personal effects are 

kept safe, any lost property is kept in the store room at the Prep School office and 

can be checked at any time. 

  

Attendance, Health and Safety 

Attendance and Illness 

Each morning and afternoon a register is taken for each class with attendance and 

absences marked.  If a child is ill parents are requested to phone the school office.  

If a child is taken ill during the school day they will be taken to the school nurse 

who will assess and decide whether they need to be sent home. 

 

When parents wish their children to be excused from sports lessons because of 

injury or illness, they should write a note in their child’s diary.  If your child needs 

to take medicine, please ensure that the medicine is securely packed and well 

named.  The class teacher will pass on any medicines to the nurse to dispense. 

 

Supervision 

Children in the Early learning are well supervised throughout the day during  

lessons, lunch and play time.  

During class trips out of school 

we ensure we have a high 

pupil – adult ratio. 
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Early learning Curriculum and Assessment 

Overview 

The Early learning is the foundation year for all young children to develop 

and learn skills important to life-long learning.  It is a time in a child’s life 

when they can experience the enjoyment of learning which we hope would 

continue throughout their school life. 

  

The Early learning is split into three stages: 

  

Pre-School  1 – for children who turn 2 after September of the school year.   

  

Pre-School 2 – for children who turn 3 after September of the school year. 

  

Reception – for children who turn 4 after September of the school year. 

  

Each child is placed in age appropriate year groups as it is vital for children to 

learn and develop social skills with their peers.  We do appreciate that  

children vary in their abilities and differentiation is incorporated within all 

our planning to ensure that children of any ability are working at the correct 

level and progress. 
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Pre-School and Reception 
The Pre-School and Reception curriculum is based on the British Early learning 

Framework that we have adapted for our children.  This is based on ongoing 

observation and assessment in three prime areas and four specific areas of 

learning  which are:  

The prime areas of learning  

· Communication and language 

· Physical development 

· Personal, social and emotional development 

The specific areas of learning  

· Literacy 

· Mathematics 

· Understanding of the world 

· Expressive arts and design  

Within these areas there are various objectives that we want children to  

accomplish and this is done through Teacher Directed Learning, Child  

Independent Learning and our Specialist Lessons. 

  

Teacher Directed Learning 

During these learning times the teacher leads the class in an aspect of learning.  

These lessons are short, interactive and focused and involve the following  

areas of the curriculum: 

  

Letters and Sounds: 

These are well-planned daily lessons with a positive approach to learning to read, 

write and spell.  During Pre-school the children are taught important skills such as 

listening, speaking, distinguishing sounds and rhyming.   In Reception the children 

are taught 44 sounds of the English language and how to put (blend) sounds 

together to make words and to take apart (segment) sounds to spell words. 

Children are taught to write all the letters in the cursive handwriting style and 

learn how to write captions and sentences. 
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 Number Work: 

During our number work lessons children are taught the basics about 

number, problem solving, shape and measure.  These are taught through 

interactive and focused activities which are enjoyable and interesting. 

 

Topic: 

Our topic lessons are based on various 

themes. In the Pre-School there is a 

two year rolling programme with topic 

themes so that no    children entering 

the Early learning will repeat a topic.   

During these lessons children not only 

learn more about the world around 

them but also learn essential skills, 

from cutting and sticking to asking 

questions. 
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Guided Reading and Writing:  
These lessons take place in Reception Class only although children in Pre-

School have ‘Story Time’ in which the teacher shares a story with the class 

which helps them to develop       listening and comprehension skills.  In 

Reception, children work in small groups, reading books and doing writing 

exercises to help them develop these skills further. 
  

Child Independent Learning (CIL) 

This is an essential part of a young child’s learning.  Through careful classroom 

planning and good resources the children are free to choose which area they 

would like to ‘play’ in.  These include Creative Area, Reading Area, 

Construction Area, Messy Play, Writing or Mark Making Area, Role Play 

Corner, Water and Sand Play and numerous other experiences. 

These activities are aimed at   helping our young children develop skills in a 

variety of areas such as learning social skills, building up their strength for 

when they begin writing, and allowing them to explore creatively.  During 

these times the child is empowered to make up their own games or creations 

as the teacher observes and questions the   children. 
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Assessment 

Almost all our assessment in the Pre-School and Reception is done through 

teacher observation.  These observations are captured by photographs or 

written statements that are kept in a Learning Diary which parents can access 

at any time.  At the end of the year the Learning Diary can be taken home and 

makes a lovely record of the child’s time in that year group at school. 

Teachers also keep an assessment booklet where learning goals are 

highlighted and dated once a child's has achieved them. 
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BROOKHOUSE SCHOOL 

PHILOSOPHY AND MISSION STATEMENT 

Mission Statement: 

άhǳǊ Ƴƛǎǎƛƻƴ ƛǎ ǘƻ ƎƛǾŜ ŜŀŎƘ ŎƘƛƭŘ ŜǾŜǊȅ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƭŜŀǊƴ ǘƻ ŜȄŎŜƭέ 

School Philosophy 

Brookhouse is a co-educational day and boarding school for children aged 2-19, offering 

an adapted form of the British National Curriculum to Kenyan and international pupils.  

The pursuit of academic excellence is at the centre of our educational philosophy and 

approach.     

Equally, as a global member of the Round Square association of schools worldwide, we 

believe that a school should foster courage, generosity, imagination, principle and 

resolution so that children emerge empowered with the skills and abilities to be the 

leaders and guardians of tomorrow's world.  We endeavour to provide the security and 

guidance necessary for children to achieve their potential in a friendly and supportive 

but academically rigorous atmosphere. 

As such we commit ourselves to the Round Square ethos by considering the six 

foundation pillars of Round Square as central to our holistic approach to education, 

augmenting our intrinsic commitment to academic excellence.   

The six pillars or IDEALS are:   

Internationalism; Democracy; Environment; Adventure; Leadership and Service. 

Interpreting these pillars as the core of our school community, we believe in: 

Á Clear expectations in relation to academic performance, ethical standards and 

behaviour, combined with positive reinforcement to develop in children their self-

confidence and self-esteem 

Á Providing the opportunity for children to learn the skills necessary to further their 

education and to function successfully with an international understanding and 

focus in the modern world 

Á Offering a curriculum that encourages the wider educational development of each 

child 

Á Encouraging children of all abilities to set goals which reflect the utmost of their 

capabilities 

Á Learning as a continuing process that fosters thinking and doing, exploration and 

experimentation, to help young people to adapt to an ever-changing environment 

and lead productive lives 
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Á Maintaining regular and effective communication between parents and 

the school as well as parents being active partners in the learning process 

Á Instilling in students an appreciation of the outdoors and an awareness of 

the global environment and the need to conserve it as guardians of our 

collective future 

Á Nurturing tolerance, awareness and respect for oneself, others and 

property 

Á Fostering within children a desire to take responsibility for self-motivation, 

self-direction, self-discipline and a positive self-image 

Á Developing leadership skills rooted in kindness and justice, practiced 

individually and collectively in various leadership positions of consequence 

in the school 

Á Teaching children the values of democracy and the importance of active 

participation in democracy where freedom of thought and speech are 

encouraged and appropriate forums are in place for responsible self-

expression 

Á Sensitising children to appreciate the richness of the spiritual and cultural 

experiences of life 

Á Preparing children for responsible lives through the expectation of service 

to others 

Á Promoting international understanding through exposure to different 

cultures and beliefs and through teaching children to appreciate, value and 

respect all cultures, religions and languages 

Á Encouraging children to learn to see themselves as committed and 

responsible global citizens, who look beyond gender, class, race, 

nationality and culture to understand human nature 

Á Building self-esteem through adventure and meeting challenges, working 

both individually and within groups, to promote personal growth and self-

discovery leading to the child’s realisation that they can be so much more 

than they might have imagined  
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BROOKHOUSE SCHOOL 

PO Box 24987 Nairobi 00502 Kenya 

Tel: (254) 722 204 413 
Fax: (254 20) 891 641 

info@brookhouse.ac.ke 
www.brookhouse.ac.ke 

  

 


